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Pursuant to the Mortgage Brokerages, Lenders and Administrators Act, 2006
Instructions for completing the application
Purpose and process
The mortgage brokerage licence remains in force until such time as the Financial Services Commission of Ontario (FSCO) is in receipt of a completed and signed Application for Surrender of Mortgage Brokerage Licence and the surrender has been approved by the Superintendent of Financial Services. The mortgage brokerage will therefore be required to comply with all requirements of the Mortgage Brokerages, Lenders and Administrators Act, 2006 (Act) and regulations, including but not limited to filing the Annual Information Return and maintaining continuous Errors & Omissions insurance.
This application is to be completed and submitted by the Principal Broker of the mortgage brokerage when it is the intent that its mortgage brokerage licence be surrendered to FSCO, as per section 20 of the Act.
The completed and signed application may be sent to FSCO by mail to the Licensing Branch at 5160 Yonge Street, Toronto ON M2N 6L9, or a scanned copy by email to contactcentre@fsco.gov.on.ca.
No fee is required.
FSCO will review the application and contact the Principal Broker if clarifications or further information is required. If the Superintendent approves the surrender of the mortgage brokerage licence, a confirmation will be issued to the Principal Broker.
Declaration
I request to surrender a mortgage brokerage licence under section 20 of the Mortgage Brokerages, Lenders and Administrators Act, 2006, and state that the information in this Declaration is true, accurate and complete.
I declare that:
1. the surrender of the mortgage brokerage licence is requested for the following reason(s) (check reasons as appropriate or applicable):
2. Does (or did) the mortgage brokerage have a trust account? 
If yes, I confirm that:
3. Arrangements have been made for the retention of the mortgage brokerage records, as is required by the Act, and the records are to be stored at:
 Address
4. I confirm that all original documents (such as deeds, instruments or agreements) that were signed by or on behalf of a client of the brokerage (i.e. a borrower, lender, investor, etc.) and any other documents received and used by the brokerage in connection with its business of dealing or trading in mortgages have been returned to the clients of the brokerage, as applicable (i.e. borrowers, lenders, investors, etc.).
5. Except for that information which is contained in records that the brokerage is required by law to retain, or when expressly requested or consented to by clients, the brokerage has not retained the personal information of its clients and will not use or release any such information.
6. Are there any outstanding fees, charges or penalties payable under the Act? If yes, please provide details.
7. The mortgage brokerage confirms that all agents and brokers have been formally notified in writing of the pending surrender of the mortgage brokerage licence.
9. My Errors and Omissions (E&O) insurance policy is in full force in effect as of the date of this application.
Attestation
Providing false, misleading or incomplete information on this Application and any attachment is an offence under the Act and may result in prosecution or regulatory sanctions.
Principal Broker
I, as the Principal Broker, confirm that the information provided in this Application is true, accurate and complete:
Witness
I, as the Witness, confirm that I have witnessed the above-named Principal Broker affixing his or her signature to this Application on the date recorded:
 Address
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Declaration. Name of Principal Broker - First and Last.
Declaration. Legal name of Mortgage Brokerage
Declaration. Mortgage Brokerage Licence Number
Declaration. 1. the surrender of the mortgage brokerage licence is requested for the following reason(s) (check reasons as appropriate or applicable):
no mortgage brokerage business was ever conducted
Declaration. 1. the surrender of the mortgage brokerage licence is requested for the following reason(s) (check reasons as appropriate or applicable):
I have retired (sole proprietor), or the business has been closed (corporation/partnership)
I have retired (sole proprietor), or the business has been closed (corporation/partnership). Effective Date.
Enter date in format: year: 4 digits, month: 2 digits, day: 2 digits. Or select date from the drop down calendar (press down arrow to open the calendar, use the arrow keys to navigate by keyboard)
Declaration. 1. the surrender of the mortgage brokerage licence is requested for the following reason(s) (check reasons as appropriate or applicable):
the licence is no longer needed as no further mortgage brokerage business will be conducted
Declaration. 1. the surrender of the mortgage brokerage licence is requested for the following reason(s) (check reasons as appropriate or applicable):
the mortgage brokerage business has been moved to another mortgage brokerage
The mortgage brokerage business has been moved to another mortgage brokerage. Effective Date.
Enter date in format: year: 4 digits, month: 2 digits, day: 2 digits. Or select date from the drop down calendar (press down arrow to open the calendar, use the arrow keys to navigate by keyboard)
Declaration. 1. the surrender of the mortgage brokerage licence is requested for the following reason(s) (check reasons as appropriate or applicable):
Other
Specify, if applicable
Declaration. 2. Does (or did) the mortgage brokerage have a trust account? 
Yes
Declaration. 2. Does (or did) the mortgage brokerage have a trust account? 
No
Declaration. 2. Does (or did) the mortgage brokerage have a trust account? 
If yes, I confirm that: there are no funds remaining in any mortgage brokerage trust accounts, and any funds which were held in any mortgage brokerage trust accounts have been accounted for and paid out to the appropriate persons.
Declaration. 2. Does (or did) the mortgage brokerage have a trust account? 
If yes, the trust account details are, as follows (if has or had more than one trust account provide details of all of the trust accounts): Institution Number 3 digits - Branch Number 5 digits - Account Number 7+ digits
Declaration. 3. Arrangements have been made for the retention of the mortgage brokerage records, as is required by the Act, and the records are to be stored at: 
 Address. Unit Number 
Declaration. 3. Arrangements have been made for the retention of the mortgage brokerage records, as is required by the Act, and the records are to be stored at: 
 Address. Street Number 
Declaration. 3. Arrangements have been made for the retention of the mortgage brokerage records, as is required by the Act, and the records are to be stored at: 
 Address. Street Name
Declaration. 3. Arrangements have been made for the retention of the mortgage brokerage records, as is required by the Act, and the records are to be stored at: 
Address. City/Town  
Declaration. 3. Arrangements have been made for the retention of the mortgage brokerage records, as is required by the Act, and the records are to be stored at: 
Address. Province 
3. Arrangements have been made for the retention of the mortgage brokerage records, as is required by the Act, and the records are to be stored at: 
Address. Postal Code.
Enter Postal Code in format: letter, digit, letter, digit, letter, digit.
Declaration. 3. Arrangements have been made for the retention of the mortgage brokerage records, as is required by the Act, and the records are to be stored at: 
Contact Name
Declaration. 3. Arrangements have been made for the retention of the mortgage brokerage records, as is required by the Act, and the records are to be stored at: 
Telephone Number
Declaration. 3. Arrangements have been made for the retention of the mortgage brokerage records, as is required by the Act, and the records are to be stored at: 
Email Address
Declaration. 6. Are there any outstanding fees, charges or penalties payable under the Act? If yes, please provide details. 
Yes
Declaration. 6. Are there any outstanding fees, charges or penalties payable under the Act? If yes, please provide details. 
No
Declaration. 6. Are there any outstanding fees, charges or penalties payable under the Act? If yes, please provide details. 
Details
Declaration. 8. Please include any additional information that may be relevant to this request to surrender a mortgage brokerage licence 

Declaration. 9. My Errors and Omissions (E&O) insurance policy is in full force in effect as of the date of this application. 
Yes
Declaration. 9. My Errors and Omissions (E&O) insurance policy is in full force in effect as of the date of this application. 
No
9. The Policy expires on. 
Enter date in format: year: 4 digits, month: 2 digits, day: 2 digits. Or select date from the drop down calendar (press down arrow to open the calendar, use the arrow keys to navigate by keyboard)
Attestation. Principal Broker 
 I, as the Principal Broker, confirm that the information provided in this Application is true, accurate and complete:Name of Principal Broker - First and Last
Attestation. Principal Broker 
 Telephone Number
Attestation. Principal Broker 
 Email Address
Attestation. Principal Broker 
 Signature
Attestation. Principal Broker 
Date Signed.
Enter date in format: year: 4 digits, month: 2 digits, day: 2 digits. Or select date from the drop down calendar (press down arrow to open the calendar, use the arrow keys to navigate by keyboard)
Attestation. Witness 
 I, as the Witness, confirm that I have witnessed the above-named Principal Broker affixing his or her signature to this Application on the date recorded:Name of Witness - First and Last
Attestation. Witness 
 Signature
Attestation. Witness 
Date Signed.
Enter date in format: year: 4 digits, month: 2 digits, day: 2 digits. Or select date from the drop down calendar (press down arrow to open the calendar, use the arrow keys to navigate by keyboard)
Attestation. Witness address 
 Unit Number
Attestation. Witness address 
 Street Number
Attestation. Witness address 
 Street Name
Attestation. Witness address 
 City/Town
Attestation. Witness address 
 Province
Attestation. Witness Address. Postal Code.
Enter Postal Code in format: letter, digit, letter, digit, letter, digit.
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