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Trustee(s) Obligation to Report Unremitted Contributions and Variances of Contributions
Unremitted Contributions
Section 6.2(5) of Regulation 909 under the Pension Benefits Act provides that if the employer does not pay a contribution when it becomes due, the trustee(s) of the pension fund must notify FSRA within 60 days after the due date.  The pension fund trustee(s) should regularly monitor each category of contribution separately: employee contributions, employer normal cost contributions and special payments (if any). 
The administrator must explain to the pension fund trustee(s) any difference between the contributions remitted and the amounts specified in the Form 7.  If the administrator does not provide an explanation, the pension fund trustee(s) should request an explanation. If the administrator provides a reasonable explanation for the difference and the difference is only temporary, the administrator will not be required to provide the pension fund trustee(s) with a revised Form 7. Some examples of reasonable explanations may include: 
•         a number of employees were laid-off, on maternity or unpaid leave, or terminated during the payment period;
•         there were more or fewer pay periods than estimated in a particular month;
•         the employer paid unaccounted employee bonuses/commissions during pay period; 
•         there were unexpected changes in working hours (overtime, extra shifts, etc.); or
•         a contribution holiday.
If the changes in required contributions are not temporary, 
(1) unless there is a reasonable explanation for why the contributions were not required, the pension fund trustee(s) must report the unremitted contribution(s) to FSRA within 60 days following the date the applicable contribution(s) became due; and
(2) the administrator must provide the pension fund trustee(s) with a revised Form 7.
Special Payments
Special payments are to be remitted in monthly installments.  However, the due date for reporting unremitted special payments is different from the due dates for the other categories of contributions. For example, special payments that are not remitted to the pension fund with respect to the month of February, must be reported to FSRA by the end of April, whereas employee or employer normal cost contributions not remitted with respect to February must be reported by the end of May.
Note that special payments are determined by an actuary and included in a pension plan’s Actuarial Valuation Report (AVR) that is filed with FSRA. The special payments received by a trustee should not vary from the AVR filed with FSRA. Any difference between the special payments listed on the Form 7 and the special payments received by the trustee must be reported to FSRA as unremitted contributions.
Late Payments
If a required contribution is remitted to the pension fund trustee(s) after the due date, but before the deadline for the pension fund trustee(s) to report to FSRA, the pension fund trustee(s) still must notify FSRA within 60 days after the due date. When reporting to FSRA, the trustee(s) should indicate that the amount was remitted late.
Pending New or Revised Form 7
The pension fund trustee must continue to monitor contributions, and report any unremitted contributions or variances, based on the last Form 7 given to the pension fund trustee(s).  The pension fund trustee(s) must notify FSRA within 30 days if:
•         a new Form 7 is not provided within 60 days after the beginning of the plan’s new fiscal year; or 
•         the trustee is made aware that a revised Form 7 is required but has not been provided within 60 days.
Variance Reporting
The obligation to report variances is a separate requirement in addition to the obligation to report any unremitted contributions.
If the total amount of employee required contributions or employer normal cost contributions remitted to the pension fund in any quarter of the pension plan’s fiscal year is less than 75% of the quarterly amount specified in the Form 7, the pension fund trustee(s) must report that variance to FSRA.
The pension fund trustee(s) must report the variance within 60 days after the end of the relevant quarter.  The pension fund trustee(s) must report the variance to FSRA even if the administrator has given a reasonable explanation for the variance. The report to FSRA must include any explanation provided by the administrator.
For example, assume the pension plan’s fiscal year starts on January 1. The pension fund trustee(s) must report to FSRA by the end of May if the total amount of remitted employee contributions or employer (DB normal cost or DC contributions) for the months of January, February and March are less than 75% of the total amounts specified in the Form 7 for those months.
Contributions that are remitted in excess of the amounts specified in the Form 7 do not need to be reported to FSRA.
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Plan Sponsor
Plan Name
Pension Plan Registration Number
Plan Benefit Type (DB/DC/
Combination/
Hybrid)
Plan Fiscal Year covered by 
Form 7
Reporting with respect to: 
Month or 
Quarter?
Expected Employee Contributions ($)
Total Employee Contributions Receive ($)
Portion of Total Employee Contributions Received Late ($)
Date(s) Employee Contributions Received, if Received Late
Employee Variance (%)
Expected Employer Current Service Contributions ($)
Total Employer Current Service Contributions Receive ($)
Portion of Total Employer Current Service Contributions Received Late ($)
Date(s) Employer Current Service Contributions Received, if Received Late
Employer Current Service Variance (%)
Expected Employer Special Payments ($)
Total Employer Special Payments Received ($)
Portion of Total Employer Special Payments Received Late ($)
Date(s) 
Employer Special Payments Received, if Received Late
Employer Special Payments Shortfall (%)
Explanation provided by Client / Custodian Comments
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Form 7.1 - Non Remittance/Variance of Contributions Reporting Form
Employee & Employer Contributions - Non-Remittance/Variance Reporting for the month of:
Employee & Employer Contributions - Non-Remittance/Variance Reporting for Quarter:
Employer Special Payments - Non-Remittance Reporting for the month of:
Plan Sponsor 1
Plan Name 1
Pension Plan Registration Number 1
Plan Benefit Type (DB/DC/Combination/Hybrid) 1
Plan Fiscal Year covered by Form 7 1
Reporting with respect to: Month or Quarter? 1
Expected Employee Contributions ($) 1
Total Employee Contributions Receive ($) 1
Portion of Total Employee Contributions Received Late ($) 1
Date(s) Employee Contributions Received, if Received Late 1
Employee Variance (%) 1
Expected Employer Current Service Contributions ($) 1
Total Employer Current Service Contributions Receive ($) 1
Portion of Total Employer Current Service Contributions Received Late ($) 1
Date(s) Employer Current Service Contributions Received, if Received Late 1
Employer Current Service Variance (%) 1
Expected Employer Special Payments ($) 1
Total Employer Special Payments Received ($) 1
Portion of Total Employer Special Payments Received Late ($) 1
Date(s) Employer Special Payments Received, if Received Late 1
Employer Special Payments Shortfall (%) 1
Explanation provided by Client / Custodian Comments 1
Plan Sponsor 2
Plan Name 2
Pension Plan Registration Number 2
Plan Benefit Type (DB/DC/Combination/Hybrid) 2
Plan Fiscal Year covered by Form 7 2
Reporting with respect to: Month or Quarter? 2
Expected Employee Contributions ($) 2
Total Employee Contributions Receive ($) 2
Portion of Total Employee Contributions Received Late ($) 2
Date(s) Employee Contributions Received, if Received Late 2
Employee Variance (%) 2
Expected Employer Current Service Contributions ($) 2
Total Employer Current Service Contributions Receive ($) 2
Portion of Total Employer Current Service Contributions Received Late ($) 2
Date(s) Employer Current Service Contributions Received, if Received Late 2
Employer Current Service Variance (%) 2
Expected Employer Special Payments ($) 2
Total Employer Special Payments Received ($) 2
Portion of Total Employer Special Payments Received Late ($) 2
Date(s) Employer Special Payments Received, if Received Late 2
Employer Special Payments Shortfall (%) 2
Explanation provided by Client / Custodian Comments 2
Plan Sponsor 3
Plan Name 3
Pension Plan Registration Number 3
Plan Benefit Type (DB/DC/Combination/Hybrid) 3
Plan Fiscal Year covered by Form 7 3
Reporting with respect to: Month or Quarter? 3
Expected Employee Contributions ($) 3
Total Employee Contributions Receive ($) 3
Portion of Total Employee Contributions Received Late ($) 3
Date(s) Employee Contributions Received, if Received Late 3
Employee Variance (%) 3
Expected Employer Current Service Contributions ($) 3
Total Employer Current Service Contributions Receive ($) 3
Portion of Total Employer Current Service Contributions Received Late ($) 3
Date(s) Employer Current Service Contributions Received, if Received Late 3
Employer Current Service Variance (%) 3
Expected Employer Special Payments ($) 3
Total Employer Special Payments Received ($) 3
Portion of Total Employer Special Payments Received Late ($) 3
Date(s) Employer Special Payments Received, if Received Late 3
Employer Special Payments Shortfall (%) 3
Explanation provided by Client / Custodian Comments 3
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